
        
        
        
 

APPLICATION FOR EMPLOYMENT 
Please complete in FULL and return to PO Box 564, Ipswich, IP1 2WN 

Telephone 0845 073 1173 
 
 

POSITION APPLIED FOR____________________________________________________________________________ 
 
 
Origin of Vacancy    Newspaper   Which publication?________________________ 
 
     Recommendation  Whom?_________________________________ 
 
     Internet    Which website?__________________________ 
 
     Other    Please specify____________________________ 
 
 
Available to take up employment/Notice period ______________________Minimum salary required_______________________ 
 
 
PERSONAL DETAILS 
 
Title:  Mr/Mrs/Miss/Ms/Dr          Forename_________________________Surname_____________________________________ 
 
Address__________________________________________________________________________________________________ 
 
_______________________________________________________Postcode__________________________________________ 
 
Telephone (Home)________________________________________(Mobile)__________________________________________ 
 
Have you any holiday commitments? (Please give details)__________________________________________________________ 
 
 ________________________________________________________________________________________________________ 
 
 
Are you legally eligible for employment in the UK       Yes No 
 
Do you require a work permit to work in the UK       Yes No 
 
 
 
Do you:    Own a car       Yes No 
 
    Have a current driving licence     Yes No 
 
    Have any motoring endorsements within the last 5 years  Yes No 
 
Please give details _________________________________________________________________________________________ 
 
EQUALITY ACT 
The Company realise our obligations under the Equality Act 2010, and therefore ask that if you suffer from any condition or 
disability, please advise us should you require any assistance. 
 
For office use only: 
INTERVIEW YES NO OFFER YES NO COMMENCEMENT DATE OFFER PACK SENT 
        



EDUCATION – Full details are required 
 
Name of School ___________________________________________________________________________________________ 
 
Dates From _________________________________________To ___________________________________________________ 
 
Qualifications 

 
Subject GSCE/A-Level/Other Month/Year Grade 

 
 
 
 
 
 
 
 
 
 
 

   

 
 
FURTHER EDUCATION 
 
If you have completed any University, Professional or other courses, please give details. Also list any professional qualifications 
you have obtained 
 

Date Course Undertaken Establishment Grading/Qualification 
 
 
 
 
 
 
 
 
 
 

   

 
EMPLOYMENT HISTORY – Full details are required 
 
Current/Most Recent Employer 
 
Company Name ____________________________________________________Type of Business__________________________ 
 
Address __________________________________________________________________________________________________ 
 
Position _______________________________________Date Started ____________________To _________________________ 
 
Starting Salary _______________________________________Final Salary ____________________________________________ 
 
Reason for Leaving _________________________________________________________________________________________ 
 
Please provide a brief description of tasks/responsibilities 
 
 
 
 
 
 
 
 
 



Previous Employer (1) 
 
Company Name ____________________________________________________Type of Business__________________________ 
 
Address __________________________________________________________________________________________________ 
 
Position _______________________________________Date Started ____________________To _________________________ 
 
Starting Salary _______________________________________Final Salary ____________________________________________ 
 
Reason for Leaving _________________________________________________________________________________________ 
 
Please provide a brief description of tasks/responsibilities 
 
 
 
 
 
 
 
 
 
 
 
Previous Employer (2) 
 
Company Name ____________________________________________________Type of Business__________________________ 
 
Address __________________________________________________________________________________________________ 
 
Position _______________________________________Date Started ____________________To _________________________ 
 
Starting Salary _______________________________________Final Salary ____________________________________________ 
 
Reason for Leaving _________________________________________________________________________________________ 
 
Please provide a brief description of tasks/responsibilities 
 
 
 
 
 
 
 
 
 
 
 
LEGAL 
 
Have you ever been convicted of any criminal offence?      Yes No 
If ‘yes, please state date of conviction(s) and nature of offence(s) 
 
 ________________________________________________________________________________________________________ 
 
Are you in the process of or have you ever been declared bankrupt, or made any other    Yes No 
arrangements or composition with creditors regarding voluntary arrangements? 
Or have you had any County Court Judgement against you or an order 
for attachment of earnings? 
 
If yes, please give details, including dates 
 
 ________________________________________________________________________________________________________ 



Tell us about yourself… 
 
Please use this section to tell us why you are the right person for the job (any additional information can be continued on a plain 
sheet of paper). 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
I confirm this application is to the best of my knowledge and belief a true statement of fact and agree that if any part is proven 
to be untrue it will seriously jeopardise this application and any future position with the company. 
 
 
 
Signed _______________________________________________________________________Date_______________________ 
 
 


